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SESSION RECORDS
OF

PRESBYTERY OF LGOS ANGELES

Purpose

In order to secure greater . uniformity in
keeping the Session Records, and greater con-
formity to the requirements of the Book of Dis-
cipline, this pamphlet has been prepared espe-
cially for the guidance of Clerks of Sessions.

It is suggested that a copy be kept in the
Session Records and that the attention of a new
clerk be called to it before he assumes his
duties.

Reeords Must Be Kept and Reviewed

“Every Session shall keep a fair record of
its proceedings which shall be at leasi once in
every year submitted to the inspection of the
Preshytery. Form of Govt. IX, Sec. 8.

“Each Session shall present its records for
examination at its Spring Meeting.”—Standing
Rule No. 50.

(NOTE:—The Preshytery of Los Angeles has
committed this task to the Permanent Judicial
Commission, and Sessions are directed to have
the Record Book at the place of Preshytery’s
Spring Meeting by 10 a.m. on the cpening day
of Presbytery.)

Suggestions (Not to be regarded as Excep-
tions.)

1. It is advised, in the interest of uniformity,
that each Church have a substantial Record
Book such as is published by the Board of Pub-
lication and Sunday School work.

2. The Record should be written in ink, legi-
bly, or typewritten (if a loose-leaf book is used)
and the Minutes should not be recorded in the
book until they have been read and approved
by Session.

3. Clippings and Church Calendars should
not be pasted in the book as a part of the Rec-
ord. All records should be engrossed.

4. FEach church should purchase for the use
of the Session, and to be filed with the Clerk,
the latest edition of The Form of Government,
Discipline and Worship, and Roberts’ Manual
for Ruling Elders and other Church Officers.

5. While the opening and closing of the
meetings by prayer is not mandatory, and the
Session must be the judge when this is omitted,
it is in keeping with the spirit and purpose of
the meeting to observe this solemnity.

6. Session records should be approved
monthly rather than wait till the end of the
church year for such approval. The dates of
the meetings approved should be stated rather
than saying: “The Minutes of all previous meet-
ings were approved.”

1I

What the Records Must Contain

1. The Sessional Records must contain,
not only what transpires at the session meet-
ings, but, according to Sec. 71 of the Book of
Discipline, a record of all important matters
pertaining to the life and history of the
Church.

The proceedings of all Congregational
Meetings, including the election of elders,
deacons or trustes, the election of a pastor,
the changing of the pastor’s salary, the re-
quest of the congregation for dissolution of
the pastoral relation, etc., must be incorpo-
rated in the record, preferably by reporting
such actions to the session meeting following,
to be included in the Session Minutes as a
report.

(It is suggested that the full Minutes of
such meetings be kept in a separate book.)

According to action of General Assembly of
1887 (pss. 117-118) this rule of incorporation
into the sessional records is understood to
apply to the proceedings of the Trustees, their
actions being subject to review by the session.

2. The Record must state, place, time and
dsta of each meeting held.

3. It must state the kind of meeting held,
whether regular or called, and if called, by
whom. e. g.: “The Session met in its regular
monthly meeting,” ete., or: “The Session held
a special meeting at the call of the Pastor,” etc.

4. It must state the name of the Moderator,
the names of Elders present, and the names of
Elders absent.

5. The record of each meeting must be signed
by the Clerk, or by the Moderator, if he acts
as Clerk. If a Clerk “pro tem” keeps the
Minutes, a report of his appointment by Ses-
sion should be made.

6. The records should contain the report to
Sessicn of Communion Services held, of Bap-
tisms, with names, and names of parents, if in-
fants, and of marriages of members of the
church, and of deaths of members.

7. The Record must contain a record of the
approval and adoption by the Session of the
Annual Narrative of Christian Life and the Sta-
tistical Reports to Presbytery. The substance
of these reports are to be incorporated in the
Session Minutes. 5

8. The names of members received must be
recorded, and how they were received; and if
they were received by letter, the names of dis-
missing churches must be given.

9. The Record should show that an Elder
delegate was appointed to attend each meeting
of Presbytery and Synod; and a report of his
attendance should be subsequently made.

10. The Record must show that the Minutes
have been read and approved,—including the
Minutes of the last meeting recorded before the




book is submitted to the Presbhytery.

11. The Clerk shall keep a corrected Roll of
Members, a Roll of Baptized Children, and a
Roll of Suspended or Absent Members. These
Rolls must be reviewed by the Session at least
once a year.

111
As to Whether the Acts of the Session Are
Constitutional and Regular

1. If a minister, other than the Pastor, mod-
erated the meeting, he must be a member of this
Presbytery, and it must be stated by what au-
thority he acted in this capacity. (Form of
Govt., Ch. IX, Sec. 3.)

2. If Presbytery has enjoined the Session to
make changes or corrections in its Record, the
Records of the subsequent year must state that
such has been done.

3. The Session Record must show that a
quorum was present. If business is transacted
without the presence of a quorum, it must be
ratified by a subsequent meeting of Session to
make it legal. (Form of Govt., Ch. IX, Sec. 2.)

4. Candidates received for the first time into
membership must be examined as to their faith
in and knowledge of Christ, and it should be
so recorded.

5. Sessions must digsmiss members to some
specified church.

6. Certificates of Dismission must not be di-
rected to non-evangelical bodies.

7. Upon authorization of Session, the Pastor
or Clerk may grant letters to members in good
and regular standing between meetings, but
such action must be confirmed at a subsequent
meeting of Session.

8. Certificates of Dismission shall include
the names of baptized children, who are not yet
communicant members.

9. When members have been received, the
Clerk shall notify the church from which they
came, to that effect.

10. When members are dismissed, the Pastor
of the church to whom they have been dis-
missed should be at once notified.

Iy
As to Absent and Suspended Membters

When the name of a member is removed from
the Roll without judicial process, Session must
make record of the details of such action show-

ing that the provisions of the Book of Disci-

pline have been complied with.

See the Fellewing Amendments to the Book
of Discipiine
Section 50 amended to read as follows:

50. When a Communicant removes his resi-
dence from a place where he is a member, the
Pastor, or, in case of a vacancy in the pastor-
ate, the Clerk of Session of the church of which
he is a member, shall at once notify the Pastor
or Clerk of Session of the church into the

bounds of which he removes, of his new place
of residence. Presbyteries including towns or
cities containing two or more Presbyterian
churches, shall appoint in each of these towns
or cities a committee on members changing
residence, the chairman of which shall be a
minister, and he shall be indicated by a sign
or mark before his name on the Roll of Pres-
bytery in the Assembly Minutes, and notices of
members removing to that city shall be sent to
him, and he shall turn over these names to the
Pastor of the church nearest each removing
member’s new place of residence.

If a Communicant removing to another city
or place shall neglect for twelve months with-
out satisfactory reasons to both Sessions to
transfer his membership to the church into
whose bounds he removes, the Session of the
church whose bounds he has left shall he re-
quired to transfer him; and should that Ses-

sion neglect this duty, the Session of the
church into whose bounds he has removed shail
assume jurisdiction, giving notice to the Ses-
sion of the church from which the member has
removed.

If the Session has no knowledge of the place

of residence of any member for three years,
and be unable to discover the same, it may

remove his name from the Roll of Active Com-
municants to an absentee roll.

A separate roll of these absent members
should be kept, indicating the date when each
name was placed on it, and these names shall
not be counted in the active list of the church.

On the re-appearance of any such absent
member in the congregation, the name may be
restored to the active roll, provided satisfactory
reasons for his absence are given to the Ses-
sion. (See the Minutes of the General Assem-
bly 1910, Page 245.)

Section 51. Add to the Section the following:

In cases where a Communicant, still residing
in the bounds of the church, and not chargeable
with immoral conduct, shall persistently absent
himself from the ordinances of religion in the
church, the Session having made diligent ef-
fort to restore him to active fulfillment of his
membership, may after one year from the be-
ginning of such effort, and after duly notifying
him of its intention, place his name on the roll
of suspended members, without further pro-
cess. If, at a later time, such Communicant,
his life in the meanwhile being free from scan-
dal, shall resume his attendance on the ordi-
nances of the church, the Session shall restore
his name to the active roll. Minutes 1920, Page
247.)
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PREFACE

The “Form of Government” of the Presbyterian Church, in Chapter IX., Section VIII.,
directs that “every Session shall keep A rair ReCORD of jts proceedings ; which record shall be,
at least once in every year, submitted to the inspection of the Presbytery.”

Notwithstanding this direction, great want of neatness and precision is found in every
section of the Church, in the method of keeping these records, There is also a great lack of
uniformity in the size and kind of books in which they are inscribed,

It is with the desire of aiding to do away with these evils, by presenting to the Church a
model volume of Sessional Records, that the Board of Publication has, at the request of a
number of Ministers and of Presbyteries, prepared this book. It should be kept by a clerk
appointed by the Session, and the entries be made in a neat and legible hand, the necessity
for interlineations and corrections being carefully avoided.

A CHURCH REGISTRY has likewise been prepared.  As it is not required to be
annually carried to Presbytery for inspection and approval and as it may not be filled at the
same time with the book of Minutes, it seems best that it should usually be a separate
volume. Still, the two may be obtained bound together or apart.

SPECIMEN OF RECORDS
For the benefit of inexperienced clerks of Sessions, we present the following, which will

exhibit the proper method of making entries, upon a number of the commonest matters to be
recorded :

MINUTES OF SESSION

JOHNSVILLE, MARCH 22, 1905

MARCH 22D The Session met at the parsonage at 3 o’clock . M. Present, REv. JaMEs

SwuitH the Moderator, with Elders John Williams, James Short and Thomas Winsor.
The meeting was opened with prayer. The minutes of the last meeting were read.

Mr. Robert Sutherland had Mrs. Eliza Foster (wife of David) appeared before
Session and were examined on their religious experience, when, having made a
satisfactory profession of their faith in the Lord Jesus Christ, they were received to
membership. Mr. John Knight and Mr. Thomas Roberts, after due examination,
were received to membership, and it was ordered that they be baptised on Sabbath
morning, April 2.

A free conversation was held upon the state of religion in the congregation, from
which it appeared that there was much cause for gratitude and encouragement.

It having appeared that Common Fame charges Henry Adams with unchristian
conduct in several particulars, the Moderator and Elder Williams were appointed
a committee to wait upon Mr. Adams upon the subject and report to Session at its
next meeting.

Mr. Charles Thomas appeared before the Session and preferred certain charges
against Mr. Samuel Long. After hearing the charges, the Session directed its clerk
to give the accused a copy of the same with the names of the witnesses to support
them, and to cite all concerned to appear at the next meeting of the judicatory.

Elder John Winsor was appointed to attend the approaching meeting of the
Presbytery.

Closed with prayer.

Signed,
JOHN WILLIAMS, Clerk

N. B.—A complete exhibit of “Forms for Session” is published in Roberts’ Manual for Ruling Elders and
Church Session. The volume can be purchased from the Presbyterian Board of Publication.
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